
Job Description of Director of Events Open Position  

 

Director of Events (DDE): serves a minimum of one year but may serve 

consecutive years if nominated. DDE has voting privileges on the District Board. 

• DDE approves venues, has authority over, and supervises all conventions. 

(The District Director of C&J oversees the contest along with the lead 

Contest Administrator assigned by the Society C&J Chair and his 

committee.) 

 

• DDE appoints Convention Chair to be an on-site manager. DDE assigns key 

leadership for registration, communications, host chapter liaisons, volunteer 

coordinator and other essential personnel.   

 

• DDE appoints the District Events Team. 

 

• DDE sets dates, locations, hosting chapters for all District Conventions as 

far ahead possible and placed on the Evergreen Master Calendar.  

 

• DDE convention recommendations require board and society approval.  

 

• DDE minimizes conflicts with holidays, SAI events, and neighboring 

District conventions. 

 

• DDE provides written reports for Division and District Conventions and 

Contests and work together with the Division VP for a successful event.  

Resumes are now being accepted from interested applicants. 

The deadline for resumes is August 30, 2025. Specify which position you are 

seeking. Include past or current leadership experience within the BHS/SAI, other 

non-profit organization(s) and professionally. The nominating committee will 

review all applications and provide feedback.  

The official nominations will be submitted to the District Board and House of 

Delegates for final review and approval prior to the 2025 District Convention. 

Email resume and direct questions to Bob Cox, Nominating Committee Chair, 

bcox5578@comcast.net, cell:503-910-0960. 

 

 


